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Aesop provides numerous reporting options. From daily reports to historical absence data
retrieval, all information is at your fingertips. All reports are real-time each time you run, re-run or
refresh them.

Absence Reports

Daily Report

The Daily Report is probably the most widely used report in Aesop. This report will list all absence
information. The report can be run for any day of your choosing and can be filtered by a number
of different options including location and employee type.

Daily Report  Return to Report Menu
Run Date: [[E[EFIRE ﬁt “d Today PP School(s): | View Al El
Employee Types :  View All E Type: | Absences/Vacancies E Order By: © School ) Employee Name
Display Options: @ Show All ) Choose Sections
Friday, May 03, 2013
Watch training video about abse
UnFilled
Name Tile  Emp Start/End Emp Duration Reason Held Until More Days Time Recorded CONF#
Sub Start/End Sub Duration
School: Jaspers Elementary School
Teacher
8:00 AM - 3:00 PM Full Day X
Jackson, Jen A Full Doy Parsonal Day 5/2/2013 1:45 PM 109077877
Filled
Name Title Emp Start/End Emp Duration  Reason Replacedby  Phone More Days Time Recorded CONF#
Sub Start/End Sub Duration
School: Hamner High School
Teacher
: 8:00 AM - 4:00 PM Full Day = ?
Fox; Tim High School Science g7 w0~ oot Full Day Ilness > Personal Iliness Baker, Tom  (864) 735-7367 5/2/2013 1:44 PM 109077752
School: Walker Middle School
Teacher
8:00 AM - 3:00 PM  Full D: .
Chesterton, Ian_ 5th Grade S T D:;’ Iliness > Family Iliness Baker, Dee (555) 555-6394  --- 5/2/2013 1143 PM 109077592
Substitute Not Needed
Name Title Emp Start/End Emp Duration Reason More Days Time Recorded CONF#
Sub Start/End Sub Duration
School: Williams High School
Principal
T 8100 AM - 3100 PM Full Day F X
Delk, Tony Principal e ey Vacation 5/2/2013 1:47 PM 109078250
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Absence Approval Status

View absences that require approval for a specific date range and their current status. You can
filter the report by location, employee name, absence reason, and status.

Absence Approval Status  Retumn to Report Menu

View All View All

Victoria County Community Schools Assaad, Tamer

Administration Building Bauer, Jack

Start Date: 01/01/2013 ﬁt End Date: |08/31/2013 E School: | Beacon School -~ Employee: |Blanche. Barry ~| Absence Reasons:
Wiew All -
Bereavement > Immediate Family |
Bereavement > Mon Immediate Family
lliness = Family lliness
liness = Personal lliness
Jury Duty -| Statuses: Unapproved Approved Denied Partially Approved
CONF# Employee Absence Start Absence End # Of Absence Days Absence Reasons Substitute Status Last Approver Last Approval Action
97527801  Hickey, Jon 01/11/2013 01/11/2013 1 Personal Day - Unapproved
97791945  Fox, Tim 01/14/2013 01/14/2013 1 Personal Day = Approved  Super user 12/11/2012 12:21 PM
99716978 Chesterton, lan 01/15/2013 01/15/2013 1 Personal Day - Denizd Super user 1/14/2013 11:03 AM
99755437  Chesterton, Ian _01/17/2013 01/17/2013 1 Personal Day = Unapproved
99341450  Fox, Tim 01/18/2013 01/18/2013 1 Professional Day  Baker, Tom Unapproved
99217283 Hill, Rachel 01/18/2013 01/18/2013 1 Personal Day Parker, Stephanie Approved  Super user 1/9/2013 10:11 AM
97791993  Fox, Tim 01/22/2013 01/22/2013 1 Personal Day - Approved  Super user 12/11/2012 12:21 PM
101761811 Chesterton, Ian 01/30/2013 01/30/2013 1 Personal Day Stanly, Erica Unapproved
101863643 Chesterton, Ian 02/01/2013 0z/01/2013 1 Jury Duty Ellis, Robbie Unapprovad
101863889 Chesterton, Ian 02/04/2013 02/04/2013 1 Personal Day Baker, Tom Unapprovad
99053699 Chesterton, Ian 02/04/2013 0z/04/2013 1 Personal Day - Denisd Super user 1/14/2013 10:47 AM
103145686 Moreno, Jamie  02/04/2013 02/04/2013 1 professional Day  Chan, Alice Unapprovad
103145856 Foster, 1aff 02/04/2013 02/07/2013 4 Jury Duty - Unapproved
103145959 Hill. Rachel 02/05/2013 0z2/05/2013 1 Jury Duty Baker, Tom Unapproved
101757786 Chesterton, Ian 02/06/2013 02/06/2013 1 Personal Day Baker, Tom Unapproved

Absence Reconciliation

View the reconciliation status of all absences in a specific date range. The report can be filtered by
location, absence type, employee name, vacancy profile, and substitute name. The maximum
date range for this report is 365 days.

Absence Reconciliation Return to Report Menu

Start Date: |01/01/2012 E‘; End Date: 12/31/2012 E School(s): | View All

View All - View All
Assaad, Tamer Open Aide Position
Bauer, Jack Open Murse Position  —

]

m| »

Baker Dee
Type: AbsencesNacancwesE Employee: Blanche. Barry ~| Vacancy Profile: |QOpen Teacher Position ~ Substitute(s): BakerTom >

Reconciliation Status

CONF#

Date Reconciled? Absence /Vacancy Reason Start Time Duration Budget Code
Dell Middle School
UNRECONCILED

Cenfirmation # 95217309 | Stading: 11/8/2012, Assaad, Tamer ifier: 927208618, UNFILLED

11/8/2012 N Vacatien 2:00 AM 4:00 PM Full Day nene nene
Cenfirmation # 86091128 | Starting: 4/27/2012, Employe=: Blanche, Barry ifier: 827208612), Fulfilled by: Baker, Dee (dentifier: 827208897)

412712012 N Personal Day 4:00 FM 11:58 PM Full Day none nene
Confirmation # 77681458 | Starting: 1/5/2012, Employee: Noble, Donna_(identifier: BARNESS7221), Fulfilled by: Barrowman, George (identifier: 927206684)

1/5/2012 N Personal Day T:45 AM 4145 PM Full Day Budget Code One none
Confirmation # 834426560 , Starting: 2/20/2012, Employee: Noble, Donna (identifier: BARNESST221), Fulfilled by: Baker, Tom (igentifier BAKERSS248)

3/20/2012 N lliness > Personal lliness 7:45 AM 4:45 FM Full Day Budget Code One Regular Sub Rate
Confirmation # 83982557 . Starting: 3/28/2012. Employee: Noble, Donna_(dentifier: BARNESST821). Fulfilled by: Tyler, RoSe (identifier: 827206660)

312802012 N lliness > Family lliness £:00 AM 2:00 FM Full Day Budget Code One nene
Canfi icn# 8309351 tadion: 2/20/0012 Emol -Noble. Donna_ideotifie:: BABNESETA2141 UNEILED
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Absentee Report

This report contains the same information as the Daily Report except this one has a date range. If
you run the report per school, the maximum date range is 92 days. If you run the report for an
individual employee maximum date range is 365 days.

Absentee Report Return to Report Menu
Start Date: 05/01/2013 "E End Date: |05/03/2013 f’fﬁ School(s): View All E

Type: Absences El Employee: View All E Absence Reason: | View All El

Employee Types :  View All E| Order By: @ Date ) Employee
Print with page breaks [_|
Date School Name Employee Type Title Absence Reason Start/End Duration Substitute CONF#
05/01/2012 Vanderbilt High Schoaol Fox. Tim Teacher High School Science Persanal Day £:00 AM - 3100 PM Full Day  UnFilled 108606220
Total Absence: 1
05/02/2012 Williams High Schoal Fox. Tim Teacher High School Science Iliness > Personal Illness 7:30 AM - 3:30 PM 07:5% UnFilled 108914941
Total Absence: 1
05/02/2013 Hamner High School Fox, Tim Teacher High School Science Iliness > Personal Illness 8:00 AM - 4:00 PM Full Day  Baker, Tom 109077752
05/03/2012 Jaspers Elementary School Jackson, Jen Teacher Parsonal Day 8:00 AM - 3:00 PM Full Day  UnFilled 109077877,
05/03/2013 Walker Middle Schoal Chesterton, Ian Teacher Sth Grade Tliness > Family Illness ~ 8:00 AM - 3:00 PM Full Day  Baker, Dee 109077592
05/03/2012 Williams High School Delk, Tonv Frincipal Principal Vacation 8:00 AM - 3100 PM Full Day  Substitute Not Needed 100078250
Total Absence: 4

Unfilled Absences

This report will show all unfilled absences in a date range. The report can be filtered by location,
absence type, employee name, and vacancy profile name. It can also be ordered by school or
date. The maximum date range for this report is 365 days.

Unfilled Absences

Start Date: |05/02/2013

Return to Report Menu

" End Date: 053172013 |FC School(s): | View Al

EnjEll

Type: | Absences/Vacancies E Employee: View All E Vacancy Profile: | View All
Order By: @ School ) Date
Print with page breaks [
School Date Name Employee Type Start/End Duration Room CONF# Held Until
Jaspers Elementary School 05/03/2012 Jackson, Jen Teacher 8:00 AM - 3:00 PM Full Day Main Office 109077877
williams High School 05/02/2012 Fox, Tim Teacher 7130 AM - 3130 PM 07:59 Main Office 108914541
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Absence Monthly Summary

This report shows a monthly calendar and each day displays the absence stats for that day.
Weekly totals can be seen at the bottom of the report.

Absence Monthly Summary  getum to feport Meny
School(s): | View Al [=] [apd [=] [2013[=] Emplovee Types: View Al [=] Type: [AbsancesNacancies [
[Subnt.
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son ron Tos viee i - o
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Advance Notice

Aesop breaks down how far in advance absences are being created and how quickly they are
being filled. This can also be viewed as a report rather than a graph.

Ady Notice  Retumto

Start Date: 05202013 5 End Date: 05202013 [T Schaol(s): |View Al

Type: | Absences/Vacancies [*] Employee: | View All [*] Absence Reason: View Al [*] vacancy Profile: | View All
vacancy Reason: View Al =]

Employee Types : View Al [¥] OrderBy: @ Date  Employee

Show Graph [=]
Include Absences /Vacancies that do not require a Substitute
=

Absence /Vacancy Lead Time Absence/Vacancy Time To Fill
5/20/2013 - 5/20/2013 5/20/2013 - 5/20/2013
T T
= T Ao Vacamci 387
128 1-Ghours
10 Abs oncosVaconcos
1D Ghours -1 day
13 Absences/Vacancien -,
1575 64%
1-2days
-G,
201 more days ;n il
= %ﬂw - s_;llm "
56
Total: 125 Total: 125
> v,
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Absence Call History

View all outbound phone calls from Aesop to substitutes, as well as all inbound phone calls to

Aesop from substitutes. This report also displays the details of these phone calls.

Absence Call History

AbsenceNacancy School

Employee
% School

Submit |

DAD12010
02012010
DA012010
0012010
DA012010
2010
DA012010
02010
Dam12010
080172010

Retumn to Report Meny

400 PM
4:00 P
4£15PM
415PM
430 PM

515PM
5:15PM

Diate Range:

A Victoria County Community Schools = 09/01/2010 5% 10012010 1%

School District: Uber High School

Direction Status Substitute
Abaned ANSwer Baker, Dee
Aborted Answer Aylestock, Aaron.
Abaned ANEWET anderson, Christopher
Aparted Answer iny n
Abaned ANEwer Chen, Julie
Abarted Answer Chan, Alice
Abaned ANEWer Baker, Des
Aborted Answer Avl Aargn
Abaned Answer Andersgn, Chistopher

530 PM

o
o
o
o
o
430 PM o
o
0
o
530 PM o

Aboried Answer Goins, Jaden

Bicard, <}

Day of Week Absence Analysis

Breaks absences down by day of week, absence reason and employee. Maximum date
range 365 days.

Day Of Week

Return to Report Meny

Stort Date: 07012010 T End Date:

T Type: i x View All ™ Vacancy Profile: View Al

P o By
e Pesond s
L
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Absence Reason Percentages

Absence reason usage for a date range. Maximum date range 365 days.

Absence Reason Percentages  Rretum to Report Menu

s Needing Substitute

[ Submit |

Absence Reason Type 9% Needs Substitute

Tliness > Family liness 100.00% -}
lliness > Personal liness 100.00% 4.87
Personal Day 100.00% 4.4
Professional Day 100.00% 1
TOTALS 100.00% 15.27

Start Date: 08/01/2010 ',".5 End Date: 10/06/2010 'f‘. Type: AbsencesVacancies ~  School: View Al

0.00%
0.00%
0.00%
0.00%

0.00%

% Does NOT Need Substity

Absence Reasons By School

Breaks absences reasons down by schools. Maximum date range 92 days.

Absence Reasons By School  pewim 1o Report Meny

Employee Types : | Paraprofessional -

[ Submt |

mnass
Hiness > Famiy liness

Viaw All
Ackbiar High Sehod
Start Date: PE012008 T End Date: 10062000 T school(s): | Dell Midde Schoal
Miew All
Janstor
Nursa

Victoria County Communily Schools (£

View Al

linass = Family liness

linass = Personal lness

Parsonal Day

Professional Day
Absence Reasons: | Vacalion

Vacancy R

Absence Feedback

Shows all feedback ratings in a date range. Click the “details” links to see the details of the

feedback left. Maximum date range 365 days.

Absence Feedback  Retum to Report Meny

Wiew All

Substitute Performance Rating between N0 rating = and 5Sstars
Substi Experi Rating b norstng ~ and Sstars -
Subnit

Substitute
51962283 Christopher Andersan. i ir
23236435 Chrig! r Anderson ****

Substitute
Performance

Detals
no feedback

Detads

Victoria County Community Schools (&
Ackbar High School
Start Date: 06012000 £ End Date: 10062010 " School(s):| Del Middle Schocl

" Employee: View Al

Employes
lack Baver gbrvhrvir i

Jog Copl (no rating)

Sub:
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Absence Interactive

The Absence Interactive report allows the administrator to pull information and statistics from
Aesop for a large date range. This report also offers a variety of ways that the data can be
grouped, and also gives the user the ability to download the detailed data to an Excel

spreadsheet.

Absence interactive  Return to Report Meny

Accounting Code 123 -
Show Absence as percent of day?

Subma |
From: 132040
Tos 12010
Gromped By: Date (Daly)
Heed Sub Need Sub or Mot Need Sub
Filled: Fillad or Urdiled

Substitute

WeckDay Date  Start End Type  Duration School

Date Selection: Schools: _ Type: Absencesiacancies - Absence Reasons: _ Vaeancy Reasons:  Employes Types ©
Quick: This Week = | View All - Wiaw Al | View All iaw Al -
Victona County Community Schools (= liness = Family liness | (Macancy Position) Janitor =
Ackbar High Scehoal liness = Personal Mness | Extra Sub Nurse
Dl Middke 5 el b Parsonal Day poen Paosilion Paraprofessional =
Professional Day _Whmping Cough
Wacation
Accountng Codes: _ Group By:
Vidsw Al - Date{Daiy)
2001 2001 - Threshold for details:
2002 2002 e i 2

Barnas, Matt. Teacher Andsragn, Shrisgephar, Wed 10-06-10 DE:00 1600 Full Day 0B:00 sl Middie Scheal Tiness > Parsonal linass
S4a30847 Campbell, Jason  Nurse Aylastock, daron Wed 10-06-10 07:00 1600 Full Dy 05:00 ber High Schonl linzes = Family liness
4439894 Dundon, Craig. Teacher Baker, Dee Wed 10-06-10 D800 15000 Full Day 07:00 Dedl Middile School lliness > Family liness
54240053 Eoster, Jeff Teacher wed 10-08-10 08:00 1500 Full Day 07:00 laspers Blementary Sthool  lliness > Family Hiness

Absence /Vacancy Reas

Cancelled/Closed Absences

Shows all absences in a date range that have been either Closed or Cancelled. Max date range is

365 days.

Cancelled/Closed Absences  Retum to Report Menu

View All -
Janitor =
Nurse
Start Date: 08012000 L End Date: 10062010 & Employee Types : | Paraprofessional ~
lView s I8 View Al
Adkerson, Angela [P Open Aide Position
Assaad, Tamer Open Nurse Position
Type: AbsencesVacancies - Emiployee: Barmnes, Matt " Vacancy Profile: Open Teacher Position
Wiew All -
Anderson, Christopher =1
Aylestock Aaron

Substitute(s): | Baker Dee

(Subent ]

" Needs Substitute: ALL = Status: Al T

Start Date

Employee

Employee Type

B/3/2010 Angela Adkerson Teachar
B/20/2010 Ben Kenold Teacher
8/21/2010 Angels Adkerson Teacher

Need Substitute
Yas
ves
Yes
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Substitute Sign In

Use this report for your substitutes to sign in when they arrive at school.

Substitute Sign In Report

o

Extarnal IO

G620

Del Midde Schoo

V062000

Del Midde Schood

1OGIN0

per High Gohonl

R=tum t2 Report Meny

e

start Date: 10067010 U5 pnd pater 10062000 75 sohook Wew Al -
Typa: AbsencesVacances = Emploges:  Wew AL Alisiivcn Reasen: e Al Vacamcy Prafie:  View Al Vacancy Reason: Visw Al
Employee Types ; View Al T Order By: @ Date  © Employee
Primt with page breaks
kiath,

by P
=y Title Startfind

Extarnal D Sabulitul

Bames, Matl Taachar ERISIS Il S Andersan, Chistophas 54439604
Durmtian: Full Cury
Sigsature:
et oz
Yundn, Crak machar B:00 88 - 3:00 PM ker, [ms 5479194
Dunden, Cmig I Eaaton] ol Dy Baker, [ Sil4 300
Siasature:
LR
Camphel, lzsmn Huree 7:D0 £ - 4:00 PM et daroe 43084
Comphel, Jazon = e il Aylestock, Agron Sa439aF
sigeaturs:
Aok odt

Perfect Attendance

This report will show you all employees who have not been absence in a particular date range.

Perfect Attendance Return to Report Menu
Start Date: 05/21/2013 T’:';’i End Date: 05/21/2013 fi?a School{s): | View All E|
View All -
Bereavement = Immediate Family e
WView All - Bereavement = Non Immediate Family i|
Aide |§| lliness = Family lliness
Janiter e lliness = Personal liness
Employee Types : MNurse ¥ | Select Absence Reasons to not include: |Jury Duty >
Print with page breaks [
School
Emp Id Name Employee Type Title Phone Email
Columbia Elementary School
BARNESSTS21 Noh|g Donna Teacher Science Teacher 5555551206 mbarmes@mail.com
Dell Middle School
227206818 Assaad, Tamer Teacher neng 5555551284 neng
927208848 Bauer, Jack Teacher CTU Agent 5565551314 jonisdabomb@awesome. com
927206812 Blanche, Barry Teacher none 5555551278 none
123458789 Cool. Joe Teacher Title EEE1114488 ncne
927206606 Donaldson, Colby Teacher none 5555551272 none
TTToBBEE8 Mac. limmy Tescher Radio Host 8005885555 none
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Employee Reports

Absence Reasons Balances

View the remaining absence balances and details of days/hours used for all employees. The report
can be filtered by school and active status.

Absence Reason Balances  mewm to Report Meay

Run Date: 10062010 T Gchool: View Al | At YO8 ~

Print with page breaks

| Submi |

Employes Abzence Reason Tracking Type

A r Hi r, Brandon Iliness (category balance) Daily 21
Professional Cray Daily 3

Deell Middie School Bames, Matt Iliness (category balance) Daily 15
Personal Day Daily 3

Dl Mighdls School Bauer, Jack Iliness Dally 5
Wacation Daily 3

Dell Middle School Blanche, Barry Iliness Daily 5
‘Wacation Daily 5

Dell Middie School Danakison, Colby Iliness Daily 5
Wacation Daily 3

Dell Middle Schaol |Dundon, Craig |Hliness Daily |5
Ainanki Diail E

Absence Reason Balance Details

View the remaining absence balances and details of days/hours used for all employees. This
report can also be filtered by absence reason and specific employees.

Absence Reason Balance Details  Rewm to Report Menu

Run Date: Wna-gmu_'i School; Wiew Al ML —— - T .
Absence Reason: ViEw All -

Current Balance: View All -

Print with page breaks |

[
School Employes Absence Reason Trackinmg Type
Ackbar High School Joyner, Brandon lliness {category balance) Daily
Professional Day Dally
Dell Middle School Bamnes, Matt Hliness (category balance) Dally
Personal Day Dally
Dell Middle Schogl Bauer, Jack lliness Dally
Vacation Daily
Dell Middle School Blanche, Barry Hliness Daily
Vacation Daily
Dell Middle School Donaldson, Colby Hliness Daily
Vacation Daily
Dell Middle School Dundon, Craig Hiness Daily
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Employee Register Report

Your employee register broken down by school and employee type. Sorted by active, inactive or
both.

Employee Register Report  geturn to Report Menu

View All -

Janitor =

Mursa
School: Ackbar High Schoel T Types: ViewAl *  Employee Typas : Paraprolessional = Active Yes -
Submil

Mame (# Schools) System ldentifier Phone Active  Messaging

Ackbar High Scheol

Nurse

Open Murse Position, (7) Vacancy Profile 1937653 (- NODUP  Yes N Yes

Security

Cody, Jeff (1) Commander 2392872 (FFT)777-7I77 1313 Yes o Yes

Open Aide Positian, (7] Vacancy Profile 1937652 - NODUF  Yes Mo Yes

Rz, Max (1) Captain 2IARFI (753) 429-7574 1313 Yes Mo Yes

Teacher

Cool, Jos (3) Titke 1BEEGID {555) 111-44588 7845  Yes o Yes

Joyner, Brandon (1) UNC fan 2060663 {555) 555-5382 1212  Yes No Yes

Mac, Fmmy (3] Radio Host 1866963 (800) 999-5555 1212 Yes Mo Optiong
Fulfillment Skills

View employee fulfillment skills. The report can be filtered by school, employee, skill, and
fulfillment requirement.

Fulfillment Skills Return to Report Menu

School: View Al *  Type: ViewAll *  Employee Types : View Al * Needs Sub
Requirements [A1] 5
Show Only Employees With Ne Fulfillment Skills:
Sunmit
# Substitutes  Must Have Should Have Must Mot Hawe Default % Lead
with skill Thme
r High School
Teacher
Mac, Jifimy Title Radic Host Needs Substitute: Optional
Teacher 7 v 1006 12
Open Teacher Position Tithe Vacancy Profile Needs Sobstituter Yes
Teacher z v 10% 12
Dell Middle School
Teacher
Mac, Jimnmy Title Radio Host Needs Substitute: Optional
Teacher 7 v 10% 12
Open Teacher Pasition Tithe Vacancy Profile Needs Substitute: ves
Teacher 7 v 10% 12
Jaspers Elementary School
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Multi-School Employees

View all employees who work at multiple schools.

Multi-School Employees  Return to Report Menu

View Al - View Al -
Janitor E Victoria County Community Schools | =
Nurse Ackbar High School
Employee Types : Paraprofessional ~ School(s): Dell Middle School ~  Active Yes -
View By © Employee * School

[ Submit |

Employee Name Schools

Assaad, Tamer
Dell Middle School

Uber High School

Walker Middle School
Campbell, Jason

Uber High School

Vandarbilt High School

Multi-School Vacancy Profiles

View all Vacancy Profiles that are assigned to multiple schools.

Multi-School Vacancy Profiles  Rreturn to Report Menu

[View Al R View Al -
| Janitor C Victoria County Community Schoels | =
| Nurse Ackbar High Schoel
Employee Types : Paraprofessional - School(s): Dell Middle School =
View By * Vacancy Profile = School Active Yes -

| Submit |

Vacancy Profile Schools

Open Aide Position

Ackbar High School
Dell Middle School

Jaspers Elementary School

Sawyer Elementary School

Uber High School

Vanderbilt High School
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Substitute Reports

Assignment

This report breaks down all jobs worked by date. It can be filtered by school or substitute. If you
run the report per school maximum date range is 92 days. If you run the report for an individual
substitute maximum date range is 365 days.

Substitute Assignment Report  return to Report Menu

Start Date: 08012010 ™ End Date: 10072010 5 school: View Al *  Substitute: View All = | ey
Print with page breaks
[ Swomit |

School Name Start/End Duration

Q871772010 Uber High Schoal Kenebi, Ben Teacher  8:00 AM - 3:00 PM Ful Day Anderson, Christophar
Total Absences fVacandes: 1

09032010 Uber High Schoaol Picard, Jean Teacher  &:00 AM - 3:00 PM Ful Day Chan, Alice

Total Absences/Vacanches: 1

©913/2010 Dell Middle Schasl Barnes, Matt Teacher  8:00 AM - 4:00 PM Ful Day Aylestack, Aaron

Total Absences/Vacandes: 1

10/06/2010 Dell Middle School Barnes, Matt Teacher  &:00 AM - 4:00 PM Full Day Anderson, Christopher
10/06/2010 Dell Middle Schaol Dundan, Cralg Teacher  &:00 AM - 3:00 PM Ful Day Baker, Dee

10062010 Uber High Schoal Campbaell, Jason Nurse 7:00 &M - 4:00 PM Ful Day Aylestock, Aaron

Total Absenoes /Vacances: 3

Cumulative Total Absences /Vacances: 6

Assignment Summary

The Assignment report grouped by substitute name, school, and totals.

Substitute Assignment Summary Report  Return to Report Menu

Start Date: 08012010 75 End Date: 10072010 7L school: View Al *  Substitute: View Al -

Show only cumulative Absences/Vacancies greater than:

Print with page breaks
[Submt |

Schoal Substitutes Name Tatal Absences/Vacancies

Dell Middle School Andarsen, Christopher 1
Uber High School Anderson, Christopher i

Total Absences /Vacancies: 2
Dell Middle School Aylestock, Aargn i
Uber High School Aylestock, Aaron 1

Total Absences /Vacancies: 2
Dell Middle School Baker, Dee i

Total Absences /Vacancies: 1
Uber High Schaal Chan, Alica 1

Total Absences /Vacances: 1

Cumulative Total Absences /Vacandes: 6
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History By Date

Absentee report sorted by Substitute and totaled. Filterable by: School or Substitute. If
you run the report per school maximum date range is 92 days. If you run the report for
an individual substitute maximum date range is 365 days.

Substitute History By Date  return to Report Menu

Start Date: 080172010 ﬁ End Date: 10/07/2010 ".‘.E- School: View All *  Substitute: View Al

Print with page breaks
Submit

Filled / Replaced School Absence fVacancy Reason Start/End

Anderson, Christopher
B/17 2010 Kenobi, Ben_ Uber High School Personal Day 8:00 AM - 3204
10/6/2010 Barnes, Matt Dell Middie School Hness > Personal Hness B:00 AM - 4:00
Total Absences/Vacandies 2

Aylestock, Aaron

9/13/2010 Barnes, Matt 2edl Mid chool Hness > Personal liness 8;00 AM - 4:00
10/6/ 2010 Campbell, Jason ber High School Mness = Family liness To00 AM - 4:00

Total Absences/ Vacancies 2
Baker, Dee

10/6/ 2010 Dundon, Craig Dell Middle School Mness > Family liness 8:00 AM - 3:00

Total Ab Fin ins 1

Most Called Substitutes

View the substitutes that Aesop has called the most. You can sort by 20, 40, or 60 days.

Most Called Substitutes Return to Report Menu

Substitute Performance for the past 50 - days.
[ Submit |

Substitute Phone # Accepted # Rejected # Reject All # Cancelled

Aylestock, Aaron (555) 409-9574 (1] 1]} 0 0 70
Chan, Alice (555) 555-6360 L1} o 0 (i} 75
Goins, Jaden (555) 555-6395 1] i} 0 0 61
Chen, Julie {555) 555-6359 0 0 0 0 62
Baker, Dee (555) 555-6394 (1] 1] 0 1] 32
Bush, Gearge (555) 555-6361 o o 0 0 14
Clifford, Wendy (555) 555-6364 1} i} LH] o 10
Anderson, Christopher (555) 555-6382 0 0 0 0 22
Caughill, David (100) 000-0001 0 0 0 0 &

Jacobs, David (555) 555-6355 [1] 0 0 0 11
Davis, Gina (555) 555-6389 0 1] 0 o 10
Barker, Bob (484) 686-8369 0 0 4 0 9

Grubb, Darrell {555) 555-6367 (1] 1] 0 1] 8
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Non-Working Substitute Report

View the names of the substitutes who have not worked at all within a date range.
can filter by substitute name, active status, and skills.

Non-Working Substitute Report

Return to Report Menu

From date that Substitute(s) did not work: 06092010 £ To date that Substitute(s) did not work: 101072010
Substitute(s) entered in system before: 03/07/2010 -,"E. View All
Substitute Skills: View Al

Print with page breaks

Substitute: * Active Yes -

Identifier Email Address

Phone

Caughill , David 12331 1000000001 6/4/2009 4:30
Clifferd , Wendy 927206667 9555596364 11/28/2007 10
Costokovich , Nadia 927206674 5555556371 11/28/2007 10
Davis , Gina 027206692 5555556380 11/28/2007 104
Elliatt . Billy 927206665 5555556362 11/28/2007 10
Ellis , Robbie 927206687 4846868369 11/28/2007 10
Fender , Victoria 927206691 5555556388 11/28/2007 10
Gerard . Heidi 927206694 5555556391 11/28/2007 1

Going , Jaden 927206698 5335556395 11/28/2007 1

Grubh  Darrell Q2T2066T0 5555556367 11/ 282007 1

Substitutes in Multiple Districts

View your substitutes who work in other Aesop districts.

You

Substitutes in Multiple Districts

Substitutes i Multiple Districts

Beturn o Bepoet Meny

Substitute District

Bogmer, Baby AESOP Quality Assurance ASD

CUMMINGS. LOFRAINE 5 Hine Mile Falls School District

Exshing, Gong AESOP Academy School District

Griffey Jr ken AESOP Quality Assurance ASD
Mate County Schools

Hicks, Fick DSE AESOP Test [Matrict

saman, Jonsthan

i

Hate County Schools

Hate County Schools

AESOP Quality Assurance ASD
DSE AESOP Test District

il

Eose. Tim

Substitute: 1-10
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Substitute Register

View substitutes’ SSN, Phone, PIN, View the ratings the substitute has received via
Absence Feedback. Sort by Active, Inactive or both. Aesop also gives you a total of

substitutes selected.

Substitute Register  Return to Report Menu

Active Yes -
Submit

Ar n, Chri her
Aylestock, Aaron
Baker, Dee

Barker, Bab

Bush, George
Caughill, David

Chan, Alice

e

Chen, Julle
Clifford, Wendy
Costokovich, Nadia
Davis, Gina

Elliwtt, Bilty

Ellis, Robbia

Tdentifier
927206685
927206668
92720667
927206661
927206664
12321

927206663
927206662
27206667
927206674
927206692
927206665

9272066867

Phone
(555) 555-6382
(555) 409-9574
(¥55) 555-6394
{484} GBE-B3I69
{555} 555-6361
(100} 0000001
($55) 555-6360
(555} 555-6359
(555} 555-6364
($55) 555-6371
(555) 555-6389
(555) 555-6362

(484} 6B6-B369

Maza
2619 Yes
4561 Yes
2631 Yes
2535 Yes
2598 Yes
1313 Yes
2597 Yios
2596 Yes
2601 Yes
2608 Yes
2626 Yes
7599 Yes
621 Yes

YES

Aowgp Reatinng

W

Preferred Schools (Substitutes School Preferences)

View your substitutes school preferences. You can filter the report by substitute or

school.

Wikw Al A
* AR ARDRYTUS
Abiams Chiae

Substitute(s): AdamsAllen *  school(s):

Print with page breaks [ |

&l athar Schooki

Abrams, Chige
&l school

Adomc, Allen
J-h‘\lﬂ"\l' .=|F'\‘|F|\!E|'[ _2f'|"\-§|
Cherry Hill Elementary Schos
Chestar County Qthar
Al it Bhooks

Substitute School Preferences Rabum bo Report Man

Wiew All
Chester Cowrly Schoal Dislic!

Chesier County Elementany Schoals

Appleton Elementary Scheal

* | order By: 3 Substitute ()

¥
Substitute is willing to waork at the location on the specilied day.

N

Sybstitule is NOT willing fo work al ihe location an the specified day,

“TXTETZ

-

“ XX Ix

School

-

“ XxXxzx

<z ETZ

-

“z==

Ttz =z

«zz2

Skills
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FRONTLINE

June - ©2013 Frontline Technologies, Inc.



AeS(g, " Substitute Placement
& Absence Management

REPORTS | PAGE 17 of 19

View the skills assigned to your substitutes. The report can be filtered by substitute,
school, and number of days until skill expires.

Substitute: View All

Aylestock, Aaran
Baker, Dee

Barker, Bob

Caughil, Dawid

Chan, Alice

Chen, Jubs

Clifford, Wendy

Gomg, Jaden

Substitute Certifications/Skills

- [AJI Skills]

Phone

{555} 555-6382
(555) 409-9574
(555) 555-6394
(484) 686-8369

(100) D00-0001
(555) 555-6360

(555) 555-6359
(555) 555-6364
(555) 555-6395

(555) 999-5555

Return to Report Menu

~ Number of Days until Skill Expires:

Skills / Certifications

Teacher

Teacher

Teacher

Aide

Special Education
Aide

Special Education
Teacher

Teacher
Nurse

Physical Education
Teacher

Teacher

Show Inactive Substit

Date Expires Days

5/25/2011 230

Substitute Exclusions

See which schools have excluded which substitutes. You also have the option to view an
Employee Exclusion List.

Substitute Exclusion

School: View All

View By @ Preference List
Submit |

Preference List Owner

$  Return to Report Menu

Substitute

Il Show Employee exclusion lists?

Excluded Substitute(s)

School: Ackbar High School

Fender, Victoria

School: Sawyer Elementary School

Goins, Jaden
School: Uber High School

Barker, Bob
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Recording Instructions

Aesop will automatically record the School Names, Absence Reasons, Employee Names &
Titles, and Substitute’s Names. You do have the option to listen to Aesop’s recordings
and record over them if you choose. Instructions on how to do this can be found at the
top of this report.

Recording Instructions  Rreturn to Report Menu

School Names, Reason Types, & Vacancy Profile Descriptions Employee Names and Titles Substitute Names

Step 1: Call the automated telephone system at 1-800-94-AESOP or 1-800-942-3767. When prompted to enter your ID, ent
key. After entering your Pin, the automated system will welcome you to the Voice-Recording menu.

Step 2: Follow the prompts to record absence reason descriptions and school names. The ID number that the system will asH

Here is what you have entered so far. Use the recording ID below to change the recorded prompt as prompted by the systen

45090 liness > Family Tiness
45091 Tiness > Personal Tiness
45089 Tliness (category balance)
57715 Personal Day

48548 Professional Day

24299 Vacation

52006 Extra Sub

52007 Open Position

54500 Whooping Cough (category balance)
School ID School

39977 Ackbar High School
39965 Dell Middle School

Report Writer/Scheduled Reports

The Report Writer feature allows you to create customized reports, run them and save
them for future use. Report Writer can also be used to create extract files to export
data into your payroll system. For more information on Report Writer check out the
Topical Guide in the Training and Reference Materials.

AeSSPpeporTwWriter Configure Report Template

Absence Log Data Private @ Published  Public
Report Name:Number of Times each sub cancelied past | Template ID: 63405 Save as New [Save| [Preview| (Save&Run] [(Cancel
Available Fields Reporl Fields Filter, Group, Sort
Field Column Label Align Function Length
Search for a field H Static o Left = -3 :
Common Fields ~ Right =
CONF# O@@ Pad Character Value
Log Date/Time [F[GO) @ Log Description :Ig.:-ta" [¥] s :.
Log Hours Before Stant  ( (G)X(S) > = =
™ Log Status L (=] [s0 &
Log Days Before Stat ( J(GI(5) Bkt e
Log Description [F OO @ Row Number ;gr“fﬂ Count Distinct [»] |10 :.
Log Status OO
Log Whers OCEE
Log Wha 06X
Employee Full Name (- XG)(5)
Row Number ©0

Other Fields -
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Letter Writer

The Letter Writer feature allows you to create customized letters, run them, and save
them for future use. These letters can be printed or sent by email.

Aes@p‘REPORT writer Letter Template

Employee Information [[Isave as New  /Private ) Published @ Public
Letter Template Mame: |Employee Welcome Letter Template [ Preview Letter | [ iew Recipients | [ PrintLetter | [ EmailLetter | [ cancel |
Letter Configuration Email Parameters
Available Fields Letter Template Filter
Commaon Figlds E] Source § B W e
|LastName B I U =X x2|&:1Z Ei@‘“‘;@ =
| First Name - | Format | Nomal & -|i A R A
| Middle Name ®+ | Your ID and PIN numbers for accessing Aesop are as follows: A
ID Number <<LoginID>>
| Employee |dentifier @-i- |  PIN Number <<Pinss
| Title O"' | *When entering an absence, please wait until vou receive a confirmation number before you terminate the phone call or close
vour intemet browser window. Your transaction is not complete until you receive a confirmation number.
| Extemnal ID 01 ) |
We are confident that vou will find the Aesop experience beneficial and enjovable.
| External ID 02 @ |
If vou have any questions, concems, or comments; please contact <<District Contact First Name>> <<District Contact Last
| External ID 03 ®+ | Name>> by phone or email as listed below.
—
| Row Number + | Thank you,
| SogniD N | <<District Contact First Name>> <<District Contact Last Name>> 5
<<District Contact Title>> =
Other Fialds <=District Contact Email>>
- — =<District Contact Phone>>
| Accounting Code Description ®+ | B
L
[ Accounting Code Detail o [l |
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