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Aesop provides numerous reporting options.  From daily reports to historical absence data 
retrieval, all information is at your fingertips.  All reports are real-time each time you run, re-run or 
refresh them.   
 
 
Absence Reports

 
Daily Report 
 
The Daily Report is probably the most widely used report in Aesop.  This report will list all absence 
information.  The report can be run for any day of your choosing and can be filtered by a number 
of different options including location and employee type. 
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Absence Approval Status 
 
View absences that require approval for a specific date range and their current status.  You can 
filter the report by location, employee name, absence reason, and status. 
 

 
 
Absence Reconciliation 
 
View the reconciliation status of all absences in a specific date range.  The report can be filtered by 
location, absence type, employee name, vacancy profile, and substitute name.  The maximum 
date range for this report is 365 days. 
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Absentee Report 
 
This report contains the same information as the Daily Report except this one has a date range.  If 
you run the report per school, the maximum date range is 92 days.  If you run the report for an 
individual employee maximum date range is 365 days. 
 

 
 
Unfilled Absences 
 
This report will show all unfilled absences in a date range.  The report can be filtered by location, 
absence type, employee name, and vacancy profile name.  It can also be ordered by school or 
date.  The maximum date range for this report is 365 days. 
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Absence Monthly Summary 
 
This report shows a monthly calendar and each day displays the absence stats for that day.  
Weekly totals can be seen at the bottom of the report. 
 
 

 
 
Advance Notice 
 
Aesop breaks down how far in advance absences are being created and how quickly they are 
being filled. This can also be viewed as a report rather than a graph. 
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Absence Call History 
 
View all outbound phone calls from Aesop to substitutes, as well as all inbound phone calls to 
Aesop from substitutes.  This report also displays the details of these phone calls. 
 

 
 
Day of Week Absence Analysis 
 

Breaks absences down by day of week, absence reason and employee. Maximum date 
range 365 days. 
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Absence Reason Percentages 
 
Absence reason usage for a date range.  Maximum date range 365 days. 
 

 
 
Absence Reasons By School 
 
Breaks absences reasons down by schools. Maximum date range 92 days. 
 

 
 
Absence Feedback 
 
Shows all feedback ratings in a date range.  Click the “details” links to see the details of the 
feedback left.  Maximum date range 365 days. 
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Absence Interactive 
 
The Absence Interactive report allows the administrator to pull information and statistics from 
Aesop for a large date range.   This report also offers a variety of ways that the data can be 
grouped, and also gives the user the ability to download the detailed data to an Excel 
spreadsheet. 
 

 
 
Cancelled/Closed Absences 
 
Shows all absences in a date range that have been either Closed or Cancelled.  Max date range is 
365 days. 
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Substitute Sign In  
 
Use this report for your substitutes to sign in when they arrive at school. 
 

 
 
Perfect Attendance 
 
This report will show you all employees who have not been absence in a particular date range. 
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Employee Reports

 
Absence Reasons Balances 
 
View the remaining absence balances and details of days/hours used for all employees.  The report 
can be filtered by school and active status. 
 

 
 
Absence Reason Balance Details 
 
View the remaining absence balances and details of days/hours used for all employees.  This 
report can also be filtered by absence reason and specific employees. 
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Employee Register Report 
 
Your employee register broken down by school and employee type. Sorted by active, inactive or 
both. 
 

 
 
Fulfillment Skills  
 
View employee fulfillment skills. The report can be filtered by school, employee, skill, and 
fulfillment requirement. 
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Multi-School Employees 
 
View all employees who work at multiple schools. 
 

 
 
Multi-School Vacancy Profiles 
 
View all Vacancy Profiles that are assigned to multiple schools. 
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Substitute Reports

 
Assignment 
 
This report breaks down all jobs worked by date.  It can be filtered by school or substitute. If you 
run the report per school maximum date range is 92 days.  If you run the report for an individual 
substitute maximum date range is 365 days. 
 

 
 
Assignment Summary 
 
The Assignment report grouped by substitute name, school, and totals. 
 

 
 
 
 

 
 
 

June - ©2013 Frontline Technologies, Inc. 
Confidential - Information in this document should not be distributed unless explicitly authorized. 

 
 



 

REPORTS  |  PAGE 14 of 19 

 

History By Date 
 
Absentee report sorted by Substitute and totaled.  Filterable by: School or Substitute. If 
you run the report per school maximum date range is 92 days.  If you run the report for 
an individual substitute maximum date range is 365 days. 
 

 
 

Most Called Substitutes 
 
View the substitutes that Aesop has called the most. You can sort by 20, 40, or 60 days. 
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Non-Working Substitute Report 
 
View the names of the substitutes who have not worked at all within a date range. You 
can filter by substitute name, active status, and skills. 

 

 
 

Substitutes in Multiple Districts 
 
View your substitutes who work in other Aesop districts. 
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Substitute Register 
 
View substitutes’ SSN, Phone, PIN, View the ratings the substitute has received via 
Absence Feedback.  Sort by Active, Inactive or both.  Aesop also gives you a total of 
substitutes selected. 
 

 
 

Preferred Schools (Substitutes School Preferences) 
 
View your substitutes school preferences. You can filter the report by substitute or 
school. 
 

 
 

 

 

 

 

Skills 
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View the skills assigned to your substitutes. The report can be filtered by substitute, 
school, and number of days until skill expires. 
 

 
 

Substitute Exclusions 
 
See which schools have excluded which substitutes. You also have the option to view an 
Employee Exclusion List. 
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Recording Instructions

 
Aesop will automatically record the School Names, Absence Reasons, Employee Names & 
Titles, and Substitute’s Names.  You do have the option to listen to Aesop’s recordings 
and record over them if you choose.  Instructions on how to do this can be found at the 
top of this report. 
 

 
 

Report Writer/Scheduled Reports

 
The Report Writer feature allows you to create customized reports, run them and save 
them for future use.  Report Writer can also be used to create extract files to export 
data into your payroll system.  For more information on Report Writer check out the 
Topical Guide in the Training and Reference Materials. 
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Letter Writer

 
The Letter Writer feature allows you to create customized letters, run them, and save 
them for future use. These letters can be printed or sent by email. 
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