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(Formerly TIPWeb-IT) 
Release Notes ς Version 13.2 

  
CǊƻƴǘƭƛƴŜ 9ŘǳŎŀǘƛƻƴ ƛǎ ƘŀǇǇȅ ǘƻ ŀƴƴƻǳƴŎŜ ǘƘŜ ǊŜƭŜŀǎŜ ƻŦ !ǎǎŜǘ aŀƴŀƎŜƳŜƴǘv13.2 which 
ƛƴŎƭǳŘŜǎ ǘƘŜ ŦƻƭƭƻǿƛƴƎ ŜƴƘŀƴŎŜƳŜƴǘǎΥ  
  

1) Parts Management: Low Stock Alerts 
2) Location Update: Bulk Import Site, Student/Staff/Room, Status Changes  

  
  

1. Parts Management: Low Stock Alerts 
As part of our comprehensive inventory management system, we have implemented a 
powerful feature called "Low Stock Notifications" to assist our admin users in maintaining 
optimal parts management inventory levels. This feature ensures that Admin Admin users are 
notified nightly when the available inventory falls below a specified threshold, enabling them to 
take immediate action to replenish stock and avoid disruptions in operations. 
 
Navigating to Parts Catalog 
Asset Management Users can add and track untagged consumable parts at each site. Parts 
Management will help to inventory the untagged parts needed for repairs across your district, whether 
that is for Technology, Maintenance, or Operations, your teams will have the perfect spot to track your 
consumables.  This feature was released in 13.1 in March 2023.  
 
Catalog: Product Catalog Menu 

¶ Upon logging in, Admin and Site Users can ƴƻǿ ŎƭƛŎƪ ά/ŀǘŀƭƻƎέ from the top navigation 
and see a new drop-down menu ŘƛǎǇƭŀȅƛƴƎ άtŀǊǘǎέ ŀƴŘ άtǊƻŘǳŎǘǎΦέ  

¶ All user types will view the Parts Catalog by default. Steps to modify permissions are 
described further in this document.  
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¶ /ƭƛŎƪƛƴƎ άtǊƻŘǳŎǘǎέ from the Catalog menu takes you to the traditional Product Catalog.  

 
 

¶ /ƭƛŎƪƛƴƎ άtŀǊǘǎέ ŦǊƻƳ ǘƘŜ Catalog menu takes you to the new Parts Catalog.  

 
 
Setting Up Minimum Stock Requirements 
Admin Admin users have the ability to set a minimum stock threshold at the district level for 
each part in the inventory. This threshold represents the minimum quantity of a particular part 
that should be available before a notification is triggered. Notifications are triggered nightly.  
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Minimum Stock 

¶ Field accepts up to 500,000 in minimum stock 

¶ Field type is integer  

¶ Field is not required  

¶ The Quantity number appears in red when the Part Quantity has fallen below the 
Minimum Stock required by the district. 

 
Our system monitors the inventory quantity and compares them against the minimum stock 
thresholds defined by the admin users. This process is automated and requires no manual 
intervention. 
 
Reminder:  
LŦ ȅƻǳ ǎŜŜ ŀ άǊŜŘ ŦƭŀƎέ ƻǾŜǊ ƻƴŜ ƻŦ ȅƻǳǊ ŦƛŜƭŘǎΣ ȅƻǳ ǿƛƭƭ need to save the changes you have made 
on the grid, otherwise they will be lost.  

 
 
Setting Up Admin Admin Notifications  
 
As an Admin Admin, navigate to your Profile Settings in the top right corner of the Asset 
Management System by clicking the arrow next to your name. Then click the άtǊƻŦƛƭŜ {ŜǘǘƛƴƎǎέ  
 
option.  
 
 

 
 
¢ƘŜ tǊƻŦƛƭŜ {ŜǘǘƛƴƎǎ ƴƻǿ ƘŀǾŜ ŀŘŘƛǘƛƻƴŀƭ ά9Ƴŀƛƭ bƻǘƛŦƛŎŀǘƛƻƴ {ŜǘǘƛƴƎǎέΦ  
.ȅ ŎƭƛŎƪƛƴƎ ƻƴ ǘƘŜ ά{ŜƴŘ 5ƛǎǘǊƛŎǘ [ƻǿ {ǘƻŎƪ /ƻƴǎƻƭƛŘŀǘŜŘ 5ŀƛƭȅ 9Ƴŀƛƭέ ƛǘ ǿƛƭƭ ǎŜƴŘ ȅƻǳ ŀ ƴƛƎƘǘƭȅ 
email of parts below the minimum tock threshold set forth by the district.  
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Parts Management Email Notification- Admin Admin  
The email notification includes essential details to assist the Admin in identifying and 
addressing low stock. The email includes a list of all parts that have fallen below the threshold 
set with the Part Number, Part Name, and Quantity.  

 
 
Additionally, the email notification contains a link below the part details that directs the admin 
user to a dedicated report within the Parts Management tab. This report offers a 
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comprehensive overview of the inventory status, highlighting the parts that are below the 
minimum stock threshold. 

 
 
Replenishing Low Stock  
 
When the Admin admin ǎŜŜǎ ǘƘŜ ƴƻǘƛŦƛŎŀǘƛƻƴ ƻǊ ƴŀǾƛƎŀǘŜǎ ǘƻ ǘƘŜ άShow Parts Below Minimum 
{ǘƻŎƪέΣ ƳƻǊŜ ǇŀǊǘǎ Ŏŀƴ ōŜ ŀŘŘŜŘ ǘƻ ǘƘŜ ǇŀǊǘǎ ƛƴ ƴŜŜŘ by following the steps below:  

¶ /ƭƛŎƪ ƻƴ ǘƘŜ ŎŀǊǊƻǘ άҔέ ǘƻ ǘƘŜ ƭŜŦǘ ƻŦ ǘƘŜ tŀǊǘ ǘƻ ǎŜŜ ŀŘŘƛǘƛƻƴŀƭ ŘŜǘŀƛƭǎ ŀƴŘ ǘƘŜ LƴǾŜƴǘƻǊȅ 
tab.  

¶ On the Inventory tab, you can add or remove inventory quantity to sites through in-line 
editing.  

 
 
 
Add Inventory to Sites 

¶ /ƭƛŎƪ ά!ŘŘ LƴǾŜƴǘƻǊȅέ ǘƻ ǾƛŜǿ ŀ ƭƛǎǘ ƻŦ ǎƛǘŜǎ ǘƻ ŀŘŘ ǇŀǊǘǎ ƛƴǾŜƴǘƻǊȅΦ 

¶ Make sure to check the box so the new site inventory quantity is added for the part.   

¶ Tab or use your mouse to click into the next site quantity box.  

¶ /ƭƛŎƪ ά{ŀǾŜέ ǘƻ ŀǎǎƻŎƛŀǘŜ ǘƘŜ ǇŀǊǘ ǘƻ ǎŜƭŜŎǘŜŘ ǎƛǘŜǎΦ  

¶ Click the checkbox at the top left of the grid to select all sites in the system.  

¶ Sites already assigned to a Part will no longer display in the Assign Sites listing. 

¶ Once the Site is added to the Inventory tab, use in-line edit to add or change the 
Minimum Stock. 
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¶ When performing a Site Name search in the grid, clicking the check box at the top will 
only select the sites returned in the search results, allowing you to add site inventory in 
bulk.  
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¶ As an admin, you can add sites without parts inventory quantity, allowing your site users 
to add their quantity later.  

 
 
Inventory History Tab 
 

¶ /ƭƛŎƪ ƻƴ ǘƘŜ ŎŀǊǊƻǘ άҔέ ǘƻ ǘƘŜ ƭŜŦǘ ƻŦ ǘƘŜ tŀǊǘ ǘƻ ǎŜŜ ŀŘŘƛǘƛƻƴŀƭ ŘŜǘŀƛƭǎ ŀƴŘ ǘƘŜ LƴǾŜƴǘƻǊȅ 
History Tab.  

¶ The inventory history tab will show all adjustments made to the Parts inventory 
quantity: who made them, when they were made, and quantity count changes.  

¶ The Inventory History tab will track the Date, User (First and Last Name), Site Name, 
Quantity Adjustment and Final Quantity of the Part.  

¶ Negative adjustments are indicated in red and with a negative (-) sign 

¶ Positive adjustments are indicated in green. 
 

 
 
Notes: 

¶ Parts Management feature considerations for future releases not yet scheduled:  
o Integrated Parts Management with Help Desk  
o Bulk Import of Parts 


